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RULES AND REGULATIONS FOR  IN-COUNTRY ADOPTION  WITHIN THE STATE OF KERALA

CHAPTER – I

INTRODUCTION AND PROCEDURES

Every child has the right to love and be loved and to grow up in an atmosphere of love and affection, and of moral and material security and this is possible only if the child is brought up in a family.  The most congenial environment, of course be that of the family of his/her biological parents.  But if, for any reason it is not possible for the biological parents or other near relatives to look after the child, or the child is abandoned, and it is either not possible to trace the parents, or the parents are not willing to take care of the child, the next best alternative would be to find adoptive parents for the child so that the child can grow up under the love, care and attention of the adoptive parents.  The United Nations Declaration of the Rights of the Child adopted by the General Assembly in 1989 as well as the Hague Convention on Inter Country Adoption in 1994 clearly lay down that the best interest of the child without a family is served by providing it an opportunity to be placed with a family within its socio-cultural milieu.  Traditionally our society has been providing support through charitable institutions, and also non-institutional activities such as adoption, foster care, guardianship and sponsorship.  Due to the drastic changes in our social structure and in the related factors, the number of children who are in need of care, protection and rehabilitation are increasing.  Therefore, it is necessary to expand both institutional and non-institutional facilities for the nurture of such children and also to regulate and monitor all programmes so as to ensure minimum standards in all child welfare activities.  In pursuance of the landmark judgement of the Hon. Supreme Court of India in Lakshmikant Pandey Vs. Union of India case 1982, and subsequent judgements, the Central Adoption Resource Agency (CARA) was established by the Ministry of Social Justice and Empowerment, Government of India. Subsequently the revised guidelines for the adoption of Indian children was issued in 1995 to provide a frame work of rules for regulating and monitoring inter-country adoption. J.J. Act Section 41 (3) and Rules Section 37 (1) envisages that the State Government should promulgate necessary guidelines for adoption.  Hence these rules are framed to facilitate and ensure free and fair in-country adoption of children within the State.

AIMS & OBJECTIVES:
The objective of the present rules is to provide a sound basis for adoption and related matters within the frame work of norms and principles laid  down by the Hon. Supreme Court and Juvenile Justice (Care & Protection of Children) Act 2000 and

· To ensure harmonious and overall development of all destitute and orphan children within their own socio-cultural milieu by providing a family.

· To encourage and  propagate adoption of children within the State.

· To eliminate all types of illegal adoption.

· To ensure full participation of NGO functionaries in adoption placement. 

1.1
Eligibility criteria for Licensing adoption placement agencies in the State 
1.1.1
General Conditions:

An agency which seeks recognition shall fulfil the following:

(i) It shall be a society registered under The Travancore-Cochin Literary, Scientific and Charitable Societies Act 1956 or the Societies Registration Act 1860 or a Charitable Trust created under Indian Trust Act. 

(ii) It shall be  recognized as a Foundling Home or Orphanage by the Board of Control of Orphanages and other Charitable Homes Supervision & Control Act.

(iii) It shall  function on a non-commercial, non-profitable basis.

(iv) It shall be a reputed agency having experience in the field of child welfare activities for a minimum period of 3 years.

(v) It shall have appropriate homes and facilities for the protection and upkeep of children.

(vi) It shall have qualified and experienced staff. 

(vii) It shall have professionally qualified social workers. 

(viii) It shall maintain all records as prescribed by the State Govt. from time to time.

(ix) It shall be a member of Voluntary Co-ordinating Agency for Adoption   (VCA).

(x) It shall maintain adequate and prescribed standards of child care in their homes.  

(xi) It will adhere to any guideline or rule laid down by the State Government/Central Government governing In-country adoption from time to time.
1.1.2
Procedure of application for License:

The agency which satisfies all the above conditions can apply to the Director of Social Welfare in the prescribed format (Form - A) for license for doing In-Country adoption.  The Director of Social Welfare, after due enquiry will recommend to the Government and on the basis of the recommendation the Government will issue the license in Form - B.  The initial License will be  for a period of 3 years.  Subsequently it shall be renewed on every 2 years.  The application for renewal of the license in Form - C shall be submitted to the Director of Social Welfare 6 months before the expiry of the license already issued.

The placement agency for in-country adoption licensed under these rules shall be treated as Children’s Home for children below 5 years under Sec. 34 (2) of Juvenile Justice(Care and Protection of children) Act 2000 read with Rule 42 of the Kerala JJ (Care and Protection of children) Rules 2003. 

1.1.3
Role of Adoption placement agency

A.
Intake of children:

a) A child can be admitted to the placement agency by two modes      (1) Direct surrender by biological parent(s) or by unwed mother           (2) child abandoned in the placement agency or abandoned elsewhere and brought by a third party or police or referred by Child Welfare Committee.

b) Every child welfare agency has a moral and legal responsibility to the society, to function with in the ambit of law and to the best interest of the child.  While admitting the child in an agency they shall

i. give a name to the child

ii. record the birth time and date of birth of the child

iii. record sex and identification marks of the child 

iv. record height and weight of the child

v. conduct a medical examination of the child within 24 hours

vi. obtain a photograph of the child.  

vii. Shall inform the local self government authority/CWC within
24 hours of the new admission.

c) All the children admitted by a recognised agency, should be entered in the Admission Register with all the information in the prescribed format     (Annexure I).

d) Every recognised agency should maintain a separate file for each child with a complete case history.

e) Every child should have a child study report in the format prescribed in the JJ Rules 2003 which shall be made available to the prospective adoptive parents.

f) In the event of death of a child, the matter shall be reported to the Director of Social Welfare, VCA and Competent Authority under J.J.Act within 48 hours with a copy of the Medical Report.  The death should be reported to the concerned local body for registering the death.  The circumstances that led to the death should be recorded in the separate file kept for the child along with a photograph and the Death Certificate obtained from the Medical Officer.  The file should be countersigned by the Superintendent of the Placement Agency.  In the event of unnatural death, the procedure prescribed in the JJ Rules 2003 shall be followed. 
1.1.4
Abandoned Child:

When an abandoned child is received, the agency shall, 

i) file a report at the local police station where the child was found abandoned. In the case of children above 5 years of age, they shall be produced before the Committee seeking permission to keep the child in the institution within the shortest possible time and not later than 12 hours of such reception excluding the journey time. For children under 5 years of age the person/organisation shall send a report to the Child Welfare Committee (CWC) with a request for granting permission to keep the child in the institution along with the photograph of the child within 24 hours of reception excluding the journey time after admitting the child in the near by Foundling Home/Placement Agency. 

ii) report to the District Probation Officer (DPO) with a copy of the report filed with police within 24 hours.

iii) try to trace the biological parents of the child, and if the biological parents are traced counsel them to bring up the child and if it is not possible provide them necessary information for the care and protection of the child. If it is found that they do not want to take back the child, and insist on giving the child for adoption the consequence of adoption shall be explained to them and advise them for reconsideration. If the biological parents still desire to relinquish the child, procedure in the case of relinquishment shall be followed. However, the reconsideration period in this case shall be limited to a period of one week.

iv) publish a notification in at least two leading newspapers including the  regional language about the receipt of the abandoned child and wait for a period of 4 weeks for any claimant to come forward to claim the child.  Publicity may also be made through the visual media and radio.  

v) file an application in Form - D before the CWC for obtaining the  legally free for adoption certificate.  An abandoned child shall be legally free for adoption when such certificate is signed by at least 2 members of the CWC.  The CWC shall make release order declaring the child legally free for adoption within a period of 5 weeks from the date of making the application.  The Release Order shall be issued in Form – E in the absence of the CWC  the Chief Judicial Magistrate is the competent authority for issuing the Legally Free for Adoption Certificate. 

1.1.5
Birth Certificate:

Every child must have the right to get his/her birth registered.  On receipt of an abandoned child, the placement agency shall

a) obtain a Medical Certificate specifying the age of the child by a Medical Officer in Govt. service.

b) file all the relevant documents along with an affidavit to the J.J.Board/Court to enable them for declaring the age of the child.

c) file necessary application to the concerned local body along with the age declaration certificate  from the JJ Board for registering the birth of the child and obtain a birth certificate. A responsible person belonging to the agency shall stand as the local guardian to the child at the time of the birth registration.  After adoption a second birth certificate may be issued to provide for a change in the name/names of the child and the adoptive parent(s) after obtaining an order to that effect from the Court/JJB which had passed the adoption order.
1.1.6
Surrendered Children:

1.
Whenever the biological parents/parent approach a placement agency with an intention to relinquish the child, the agency shall observe the following procedures before accepting the child: 
a) Impart expert counselling service to the biological parents/parent to retain their child with them/her by highlighting the divinity of parenthood as well as the right of the child to be with his/her biological parents.

b) In case the biological parents/parent discloses that they/she is desirous of being with the child but not able to look after the child properly the agency shall explain to them about the various other alternatives available in the community like:

i) Entrusting the child to a Children’s Home so that the biological parents can continue the relationship with the child.

ii) Admitting the mother with the child in an institution like Mahila Mandiram in which the mother can live together with the child.

c) Even at this stage if the biological parents stick on to their
 stand explain to them:

i) The ill-effects of relinquishment with special focus on the sublime ideas enshrined in the Child Right’s Convention (CRC) which advocates for the right of the child to be with his/her biological parents.

ii) The repercussions of relinquishment which ultimately denies the right of the child to be with his/her biological parents and exhort them to opt relinquishment only as the last resort.

iii) The consequence of adoption which ultimately terminates all their right on the child.
iv) No placement agency will directly or through agents, attempt  to persuade  the biological parent/(s) to surrender their children with monetary or other incentives. 
d)
(i)
In spite of all these efforts if the parents remain in the
same stand allow them to execute a relinquishment bond in   Form - F in a stamp paper  worth Rs.50/- in the presence of two respectable witnesses of whom one should be a responsible person who is not an employee of the organization.  The document should also be signed by a Notary Public/Oath Commissioner.  The responsibility of the authenticity of the surrender document would be on the placement agency. The witnesses are bound to depose before the judiciary/competent authority as and when required.

(ii) The State Govt. will have the right to cross-check all the surrender documents and copies of these are to be sent confidentially in the name cover of the Joint Director (JJ), State Adoption Cell, Directorate of Social Welfare, Thiruvananthapuram.

(iii) If the document of surrender is considered invalid/incomplete by the DSWO he may direct the concerned agency to follow the same procedure prescribed in the JJ 2000 in the case of an abandoned child.  Any such direction should however be communicated to the agency within 15 days of receiving the copy of the surrender document.  
e)
The surrender document should be treated as confidential and submitted only to the Court.

f)
At the time of relinquishment the agency should collect all relevant details about the biological parents/parent such as:

i. The correct address of the biological parents/parent  with Pin Code, Panchayath, Ward, Phone No. etc.

ii. Name and address of two respectable persons in the locality with Phone No.

iii. Family background of the biological parents/parent with a reference to near relatives.

iv. Reasons for relinquishment according to the parent/parents.

v. Other information to ascertain the genuineness of the where-abouts of  the biological parent/parents.

vi. The details about the sex, date of birth of the child, birth place, ( if the birth is in the hospital name and address of the hospital), blood group, birth weight, pre-birth or post-birth complications if any, health and treatment history of the child etc.

vii. The educational and socio-economic background of the parents 

viii. Religion, caste, sub-caste (if any) and the marital status of the parent   

g)
The agency should collect documents such as copies of Ration 

Card/other Identity card, if available.  The Social Worker/Staff of the agency shall conduct necessary enquiry and ensure that the relinquishment deed was executed by the original biological parent/parents and make a certificate in this effect in the deed before filing it before the competent authority.

h) 
On enquiry if it is found that the deed was executed not by the biological parent the procedure prescribed for the abandoned child shall be followed.

i)  
The parents should be informed by the agency of his/her right to reclaim the child within 60 days from the date of surrender.  They should be made aware that after the expiry of the period of 60 days the relinquishment deed will become irrevocable and the agency will be free to place the child in adoption or guardianship within or outside India.

2.
Where a child is surrendered by his/her biological parent/parents by executing a document of surrender as prescribed, the adoption agency shall wait for the completion of two months given as period of reconsideration to the biological parent/parents. On completion of the period the agency shall make an application directly to the Juvenile Justice Board/ Court for giving the child in  adoption.  
3.
Where a surrendered/abandoned child who is legally free for adoption so received, the licensed agency shall have discretion to place the child in pre- adoption foster care with the selected prospective adoptive parent/parents under intimation to the Board/Court immediately after filing petition for final adoption order before the Juvenile Justice Board/Court.
4.
All particulars of children admitted by the recognized adoption placement agency should be entered in the admission register with all the available information in the format prescribed by the Central Adoption Resource Agency(CARA).
5. 
The recognized agency should ensure that medical examination of the child (including AIDS test) is conducted within 24 hours of its arrival and appropriate treatment is given where necessary.
6.
The biological parents should not be induced or encouraged or even be permitted to take decision in regard to giving of a child in adoption before the birth of the child. The biological parents must be given a reasonable time after the birth of the child to take a decision whether to rear up the child themselves or to relinquish it for adoption and more over it may be necessary to allow some time to the child to overcome any neo-natal problems experienced after birth.  
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Agency should ensure that:

i. If a legitimate child is surrendered both parents should sign the relinquishment document and in case one of the parents is dead, proof of death is to be furnished.  Where the Death Certificate is not available a Certificate from the Local Authority/Revenue Authority should suffice.  
ii. In case of a child born to an unwed mother the mother herself and nobody else surrenders the child.

iii. If the surrender is effected by any person other than the biological parents/parent, the same procedure for an abandoned child shall be followed.

iv. If the mother who surrenders a child is below 18 years of age, her parents/guardian should also sign the relinquishment document.  Whenever a doubt arises regarding the age of the mother, the agency should take every possible effort to ascertain the age.  

v. When a child is born to a married couple and the whereabouts of  one of the spouses is not known, the same procedure for abandoned child shall be followed.

vi. In the event that a document of surrender is considered invalid or incomplete, the same procedure for abandoned child shall be followed.

1.1.8
Facilities required for placement agency 

a)
Physical facilities:

1.
Physical surroundings where the children are cared for must be clean.

2.
Sanitation and hygiene maintained at the agency must be adequate.

3.
Good lighting, ventilation, adequate space including separate rooms for infants and children above one year should be provided.

4.
Each child shall have cradle appropriate to his/her age. 

5.
Sufficient mattress, mosquito proof devices must be provided.

6.
At least 20 sq.ft  area for each child should be provided for living space.

7.
Separate room shall be provided for children below 1 year, 1 to 2 years, 2-3 years and 3-5 years.

8.
3+ children shall be given pre-school services.

9.
Walls and surroundings must be bright and stimulating. Colourful objects and toys should be there to attract the kids.

10.
There shall be a separate room for sick children 

11.
Separate office room, counselling room, kitchen, store room, bathroom are mandatory. 

12.
Adequate infrastructural facilities including almirah, table, chairs, etc. should be provided.

13.
Separate play area should be provided according to the strength of the children.

b)
Medical facilities:

Arrangements for regular medical check-up for all children must be done by the agency preferably  once in a week by a registered medical practitioner who is a qualified and experienced paediatrician.  The child specialist must be trained to diagnose and treat children who are at risk and highly vulnerable.

c)
Counselling Services:

Each agency must provide counselling services to unwed mothers, children, prospective adoptive parents and adoptive families.

d)
Pattern of care givers:
It will be mandatory for all placement agencies to have qualified staff.  The following staff should be available in a home for 10 children.  


1)
Superintendent/Administrator
-
1



2)
Nurse-cum-supervisor (Female)  
-
Minimum one  

(Full time)
3)
Ayahs 



-
Minimum 4 Ayahs
for a unit of every 10 children.
Additional 1 Ayah for 3 children.



4) Professionally qualified & 
experienced Social Worker/
Counsellor/Case Worker

-
Minimum one
(Full time)

(Experience minimum 2 years)






5) 
Doctor(Paediatrician) 

-
Part-time to visit home at
least thrice a week for health check up.


6)
Accounts & Administrative Staff
-
1 No.



7)
Watchman-cum-Peon

-
1 No.

The above is the recommended staff structure and it may vary in proportion to the number of the children and size of the placement agency.  The professional staff such as Nurses and Social Workers should have the relevant qualifications such as Degree/Diploma in Nursing & MSW/BSW respectively.

1.1.9
Documents/Records required for the Adoption Placement Agency:

The following records and registers should be maintained by every licensed adoption placement agency.
i. Attendance Register of children  (Register No.I)

ii. Attendance Register of staff (Register No. I (a)

iii. Admission Register of children (Register No.II )

iv. A separate file on each child  giving full details/history.  Relevant, legal documents of every adoption and child’s background/history should be maintained at least for a period of 18 years for future reference.

v. Register of prospective adoptive parents with details

(Register No.III)

vi. Pre-adoption Foster Care Register (Register No.IV).

vii. Adoption placement cum Follow up Register (Register No.V).

viii. Monthly Report showing the details of children in the institution in  Form - G (to be submitted to VCA and DPO)

ix. Monthly Report showing the details of children proposed for adoption in Form – G1 (to be submitted to VCA and DPO)

x. Monthly Report showing the details of children given for adoption  in Form- G2 (to be submitted to VCA and DPO)

xi. Monthly Report showing the details of prospective adoptive parents registered in the institution in Form- G3 (to be submitted to VCA and DPO)

xii. Monthly Progress Report for pre-adoption and foster care in  Form –G4

xiii. Monthly Progress Report for final adoption in Form – G5

xiv.  Quarterly reports in the prescribed formats as forwarded to the Director of Social Welfare, Central Adoption Resource Agency and VCA in Form –(H, H-1 to H-5)

xv. The annual report of the organization together with the necessary details and statistics forwarded to the State Government, the Central Adoption Resource Agency and VCA.

xvi. Audited statement of accounts, together with a copy of FCRA account submitted to the Home Ministry, as forwarded to the State Govt. and CARA.

xvii. Other records stipulated under the Societies Registration Act, 1860 or the relevant State Law relating to public trusts, including minutes book of parent’s organisation, minutes book of governing council, cash book and vouchers, acquaintance of staff visitors book etc.  Records relating to Promotional activities (dissemination of information on adoption concepts like  seminar, adoptive families get together etc.) 
CHAPTER – II
    ADOPTION PROCESS & PROCEDURE
2.1
Preparation of prospective adoptive parents
(i) When the prospective adoptive couple approaches to a licensed adoption placement agency or VCA, the Social Worker of the agency should give general information about adoption.  The Social Worker should clarify their doubts and anxieties regarding adoption during the first session.

(ii) The adoptive parents should be made aware of the legal obligations to be placed upon them once a child has been adopted, the rights of the child itself, the various Acts under which a child can be placed with the family, procedures for obtaining birth certificate.
(iii) Once the couple seems to have made a joint decision they may be asked to register their names with the nearest licensed adoption placement agency/VCA.  

(iv)
They may be referred to  one or two already adopted families or organization of adoptive families for familiarization.

(v) 
The Social Worker of the adoption agency/VCA where the name is registered should have touched upon the adoption procedures and these would include the documents to be submitted by the couple, the importance of Home Study Report, the legal formalities, financial aspects and importance of follow-up.

(vi)
Preparation of Home Study Report of prospective adoptive couple is to be conducted by professionally qualified Social Worker of the placement agency/VCA.

(vii)
If there are children in the placement agency with out suitable prospective adoptive parents, the agency shall seek the assistance of VCA to find out parents to place these children in adoption. Similarly if there is no suitable child is available with the placement agency, the agency may refer the case to VCA for selecting suitable child in other placement agency appropriate to the couple.  

(viii)
On getting information that the prospective adoptive parents have selected a child from any of the approved agency from inside or outside of the State, the agency who conduct the home study report will forward the home study report to that agency from where the child is selected.

(ix)
The home study report of the prospective adoptive parents prepared by a qualified Social Worker shall be approved by nearest adoption agency/VCA recognised by CARA or the District Probation Officer.  In the case of Inter-State Adoption the Home Study Report of the qualified social worker submitted by the placement agency should be approved by the VCA/DPO.
(x) The Social Worker gives an appointment to the couple for an intake interview and counselling.  During the intake interview and counselling, they can clarify their doubts and apprehensions and share their views and expectations regarding adoption.  At the same time the Social Worker enables the couple to understand and accept the various aspects on adoption and prepare them for parenthood.  Interview and counselling shall be done individually and together.

(xi)
After the intake interview and pre-adoption counselling home visit of the prospective adoptive couple shall be conducted by the social worker.  The other members of the family and near relatives should be interviewed.  
(xii)
The home study report shall be in the prescribed format under Juvenile Justice Rules 2003. 
(xiii)
Priority should be given to applicants already registered with the agency and they shall be regularly informed the status of their application.

(xiv) The Home Study Report prepared by the DPO/VCA with the direction of the DSW will be acceptable to all the adoption agencies.

2.2
Eligibility of prospective Adoptive parents:

a.
Prospective Adoptive parents having composite age of 90 years and less and were neither parents has crossed 45 years can be considered for adoption of India children.  These provisions may be suitably relaxed in exceptional cases for reasons clearly stated in the Home Study Report.  Before giving exemption the Home Study Report should be approved by the VCA/DPO.  However, in no case should the age of the prospective adoptive parent/(s) exceed 55 years.
b.
In case of Special Needs children with Medical problems, the age limit of adoptive parents may be relaxed by the Director of Social Welfare on case to case basis.  A document relating the willingness of the prospective adoptive parents to adopt a child with disability/health problems shall be obtained.

c.
Single parents who have not crossed the age of 45 years and who fulfil the other criteria can also adopt
d.
Age of the adoptive single parent should be above 30 years and below 45 years.

e.
The age difference of the single parent and adoptive child should be 21 years.

f. The single parent should have additional family support system.

g)
Age Proof Document should be either from Academic Register or  Passport .
h)
Educational Qualification: Both of them should be literate, preferably one of the parents should pass matriculation.

i)
Health: There should be evidence to show that the couple is in good physical and mental health.  So a detailed medical report including HIV test result is necessary.  Each agency should maintain a format (Form – I ) for the Medical Report and the prospective adoptive parents should get it filled from a doctor.

j)
Income:  Minimum family income should be Rs.5000/- pm and the couple should produce salary certificate or income certificate from the Village Officer where they  are residing/Income Tax returns.

k)
Assets:  Own house or property in the name of the adoptive parents.

l)
Marital Status:  The couple should have been leading a subsisting, legal and valid marital life for the last 3 years. In the case of inter caste marriage the marriage should be registered as per Special Marriage Act. Single/Divorcee parent can also be considered in exceptional cases. 
2.3
Criteria for Eligible Children:

a)
The child should be declared as legally free for adoption by the CWC.

b)
The child should be relinquished and should have relinquishment deed as  prescribed in this rules.


c)
Siblings/Twins/Triplets etc. should not be separated.  


d)
A child may be placed in adoption before it reaches the age of 12 as
far as possible.

In the case of a child above 6 years who can understand and express himself/herself, his/her consent should be obtained before placing for adoption.  The consent shall be obtained through in-camera interview by the competent authority.  In this case special clearance from the DSW should be obtained before filing the petition for adoption.  
2.4 Documents & Records required for Adoption:-

Petition for adoption shall be accompanied by the following:

(1)    
Declaration of the willingness of the institution to give the child for Adoption (Form X as per JJ Rules).

(2)
A declaration from the prospective adoptive parent/ parents expressing their willingness to take the child in Adoption (Form No. XI as per JJ Rules)

(3)
Home Study Report (Form No. XII as per JJ Rules)

(4) Child Study Report (Form No. XIII as per JJ Rules)

(5) Birth Certificate of the child

(6)
Medical Report of the child/Physical examination report (Form No. III as per JJ Rules ) 

(7)
Legally Free for Adoption Certificate./ Consent of the parents/Natural mother in the case of relinquished child (consent should be obtained in a language known to the consentee)

(8)
Medical Certificate of prospective adoptive parents                           

(9)
Marriage Certificate 

(10)
Bank Statement                                                                      

(11)
Income Certificate/Salary Certificate/Income Tax Return                                      

(12)
Property Certificate   

(13)
Two recommendations from respectable members of the community

(14)
Four photograph of the couple (post card size, Mid close)

In addition to the above following documents shall be kept at the agency

a) In the case of second adoption a copy of the Court Order of the 1st adopted child

b) An undertaking from close relatives (Form - J) for taking the future responsibility of the child (preferably younger to the couple)

c) Under taking from the adoptive parents (Form - K) to nurture the adopted child as their own

d) An undertaking to deposit an amount of Rs.25000/- in the name of the child at the time of finalisation of the adoption process(Form - L)              

2.5
Selection of child

1.
If the adoptive parents are found suitable after completion of the home study and submitted all the required documents, the process of selecting a suitable child for them can start.

2.
Care should be taken to match the child with the couple.  It is advisable to show the child to the prospective adoptive parents in a separate room and not at a place where all the children are accommodated. 

3.
If the couple is older, they should be encouraged to take an older child appropriate to their age.

4.
Once the child is selected by the couple the child study report will be shown to them and they should approve and counter sign the child study report.  They are also free to get the child examined by the Medical Officer acceptable to them.

5.
Once the child is accepted by the couple, the agency can give the child in pre adoption foster care under intimation to the Board/appropriate authority/Court  immediately after filing petition for final adoption order before the competent authority

2.6
Transfer of Children:

1.
Transfer of children from one agency to another agency shall take place only with the prior permission of the DPO/State Adoption Cell.   This is applicable in case of transfer of children from branches of the same organization also.  Wherever applicable, the procedure of transfer will be followed as laid down in JJ Act 2000 and Rules there under.
2.
In the case of children in an agency who have no license for adoption placement the adoption process can be initiated by the  Superintendent, Govt. Children’s Home/recognised placement agency,

3.
Transfer of the child should be accompanied by available documents pertaining to his/her admission, preliminary case history, documentary evidences to prove that the child is legally free for adoption, and a letter of transfer.  The recognised placement agency should verify all the facts before accepting the child, as they are legally responsible for the placement.  In addition the photograph of the child, Child Study Report, physical examination report and other relevant records should also be sent.
4.
In the case of Inter-State transfer of children the following procedures should be followed:
a. A child should be legally made free for adoption in the place of origin
b. If a child cannot be placed in adoption with a suitable Indian family within 2 years of his/her admission into the agency he/she may be transferred to the nearest recognized Inter-country placement agency with the prior permission of the DSW.  The DSW while examine such request may take into consideration such aspects that may be prescribed by CARA from time to time.
c. The agency should obtain prior permission of the DSW for transferring the child to other state from any orphanage or placement agency.  

d. The placement agency who received a child by way of transfer from other states should register the name of the child with the nearest VCA and State Adoption Cell within 15 days of its arrival.
2.7
Legal Aspects:

In India there is no uniform law of adoption that is applicable to all India, irrespective of their religious affiliation.  The legislation related to adoption fall into three broad categories.


1)
Guardian & Wards Act 1890

2)
Hindu Adoption & Maintenance Act 1956


3)
Juvenile Justice (Care & Protection of Children) Act  2000

Hindus, Buddhists, Jains and Sikhs can adopt under Hindu Adoption and Maintenance Act 1956 whereas Non-Hindu can take a child under the Guardianship and Wards Act,1890.  The new Juvenile Justice Act 2000 has provision for legal adoption as a non-institutional rehabilitative method for orphaned, abandoned and destitute children.  The adoptive parents have their own option to adopt a child under any of the act mentioned above.

2.8
Filing of Application for Adoption:

The prospective adoptive parents shall submit an application for adoption in Form - M to the adoption agency.  The adoption agency shall file the application before the Juvenile Justice Board/Court along with all documents.  Proceedings for adoption will normally be completed by the competent court/Board at the earliest and not later than 2 months.
2.9
Role of Scrutiny Agency:

The State Government shall appoint sufficient number of scrutinising agency for in-country adoption.  The Court/JJB at its discretion may refer the petition to scrutiny agency in their respective jurisdiction.  
2.10
Child care charges for in-country Adoption

Adoption fee will be fixed by the State Government from time to time.  The following fee can be claimed by the adoption placement agency from the prospective adoptive parents.

a)
Maintenance charge at the rate of Rs.50/- per day per child from the date of admission till the child is placed in pre-placement foster care.  It shall not exceed Rs.15,000/-.

b)
In the case of special medical care, hospitalisation charge may be claimed on production of actual bills.  The maximum amount under hospitalisation charge shall not exceed Rs.9,000/-.

c)
The legal fee and Scrutiny fee will be charged on actual (The fee will however be subject to any direction given in this regard by the Court).
d)
Home study preparation Rs.1,000 + TA

e)
Government established children home under JJ Act and NGO home getting grant-in-aid from Govt. of India under Sishugragha scheme cannot claim any maintenance and legal fee from any adoptive parents.  However, if the prospective adoptive parents are sufficiently rich to meet the maintenance charge and legal fee it can be met from them instead of Sishugragha Scheme.  The fee if any, collected from rich family by Govt. established children’s home should be remitted into Govt. treasury as per rules.  (For this purpose the family having a monthly income of more than Rs.10,000/- (Ten thousand rupees) will be treated as a rich family).
f)
In addition to the above charges the agency can claim Rs.200/- as registration charges.  
CHAPTER – III

MONITORING & EVALUATION

3.1
Post Placement Follow up

Follow-up is an integral part of adoption.  A professionally qualified social worker of the placement agency should visit the adoptive child and his family half yearly in the first year and annually for the subsequent years, till she/he ceases to be a child (18 years).

i. If any pre-placement foster care/guardianship is effected, there should be regular monitoring and evaluation.  A professionally trained social worker should visit the family regularly.  The adoption order should be obtained within 6 months of the foster placement
ii. The follow-up report in format (Form - N) should be completed and forwarded by the recognized placement agency concerned on every six months to VCA and  the State Government.

iii. Even after legal adoption, the agency should keep in touch with the family for a period till the child ceases to be a child.

iv. Post adoptive counselling should be provided by the agency to the adoptive parents and children.

v. The agency shall organise the adoptive parents get together every year. 

3.2
Inspection of the placement agency:

The State Govt. shall periodically and at least twice in a year, inspect or cause to be inspected, by District Inspector under J.J or any other Officer, all placement agencies, VCA and Scrutinizing Agencies as also their papers, documents and activities connected with the services for children, generally, in order to verify the following:  

a)
that, in country adoption programme is being pursued by the agency as a child welfare measure in the interest of the children and not as a commercial activities.
b)
that, proper detailed records are being maintained for children admitted to agency and prospective adoptive Indian parents.

c)
that, the children admitted are provided with quality child care and adequate and prescribed facilities for their care, education and development in the institution.

d)
that, list of prospective Indian adoptive parents interested in adopting children is being maintained by the agency regularly.

e)
that, the accounts of the agency are being maintained and audited annually without delay and that the auditor’s reports are send to the State Govt.

f)
that, the home/institutions is receiving the regular progress reports about the well-being of children given in adoption/foster care/guardianship 

g)
that, qualified fulltime staff having adequate social work experience are employed by the home/institutions to supervise the care of children.

h)
that, the child is given in foster care to adoptive parents only with agreement or bond and constant supervision by Home/Institution and a register should be maintained to that effect.
i)  
that, in the case of children placed in pre-placement foster care with
prospective adoptive parents, it should be ensured that the cases are legalized within a period of 6 months.
j) that, adoptable children are not unnecessarily kept in the institution without efforts have been taken to place them with suitable families.

k) that, final adoption under HAMA/JJ Act have been carried out in all case the guardianship is granted.

l) that, adoption activity is being pursued by the organisation as a  welfare measure in the interest of children and not as a commercial activity. 

m) that, any organisation which is in receipt of foreign funding is duly registered with the Ministry of Home Affairs and has otherwise complied with the provisions of the Foreign Contributions (Regulations) Act 1976.

During inspection special emphasis should be laid on the following matters.

1.
Source of the child.

2.
Intake register/death and sickness register

3.
Referrals to VCA for Placement with Indian parents available with VCA and reasons if any Indian parents are not identified.

4.
Cross verification of referrals with VCA records.

5.
Qualification and motivation level of staff.

6.
Health conditions of children.

7.   Whether unwed mother/pregnant women are kept in the same home or in a separate home.  If in a separate home, are they counselled to keep their children and are told of the alternatives and supportive services available. 

8.   Whether biological parent has been told of her/his right to take back the child within 60 days.

9.
Payments received, cross verification with audited statements.

10.
Follow up of children placed in Indian adoption

3.3
Violation of condition of License by placement agencies:

In case of the violation of any of the conditions prescribed in this rules/JJ Act and Rules and any other law and orders from any competent authority or non-compliance of any instructions issued by the State Government or the Director of Social Welfare or on the event of any reported malpractice, the Director of Social Welfare shall issue a show-cause notice to the agency, why action including the suspension of license should not be taken against them.  The agency is bound to submit its written reply within 30 days of receipt of the notice.  If no reply is received within the stipulated time or the reply is not satisfactory the Director of Social Welfare is competent to take any action including temporary suspension of the license.  Then the Director of Social Welfare will get the institution inspected by the  District Inspector JJ or any other officer.  The agency has the right to have a personal hearing by the Director before finalizing the enquiry.  If the agency desires they can submit a representation for a personal hearing along with written reply to the show-cause notice.  The personal hearing will be done by the Director of Social Welfare on a date and place fixed by him.  The Director of Social Welfare shall submit report to the State Government with specific recommendation for action to be taken.  On the basis of the recommendation, the Secretary to Govt., Social Welfare Department shall take final decision including cancellation of license.  The cancellation of the license of the In-country placement agency will be reported to CARA for information.  In case of a report of malpractice by an inter-country adoption agency, the State Govt. will inform CARA and take appropriate action.  
3.4
Complaints & Redresses:

Every agency shall maintain a Register for Complaints which shall be open to all visitors.  A Complaint Box shall be installed in each institution and the key of which shall be kept with the District Inspector, Juvenile Justice.  The complaint box will be opened periodically,  at least twice in a month and the serious irregularities will be reported to higher authority for proper action.

FORM- A

APPLICATION FOR LICENSE FOR IN-COUNTRY 
ADOPTION IN KERALA

	1. 
	(a)
	Name and complete address of the organisation
	:
	…………………………………………………

…………………………………………………
…………………………………………………
Fax ……….. ………………………………….
Email …………………………………………
Phone……… ………Mobile…………………

	
	(b)
	Name and address of Director/ Manager
	:
	

	2.
	Name of the Act under which the organisation is registered
	:
	

	3.
	No and Date of Registration
	:
	

	4.
	Foundling Home/Orphanage Recognition No and Date with period of validity
	:


	1.     Foundling Home

2.     Orphanage

	5.
	Whether a member of VCA, if so give details
	:
	

	6.
	Sanctioned strength of the Foundling and or Orphanage Home
	:


	1.    Foundling Home

2.    Orphanage

	7.
	Details of infrastructural facilities available with the organisation
	:
	

	a)
	Living space for children (Sq. ft.) (agewise) 
	:
	

	b)
	Playing space (Sq. ft.) (agewise)
	:
	

	c)
	Sanitary facilities (Sq. ft.) (agewise)
	:
	

	d)
	Other facilities (Specify)
	:
	

	8.
	Maximum number of children that can be accommodated
	:
	

	9.
	Whether application has been submitted previously, if so give details
	:


	

	10. 
	Details of Child Welfare activities undertaken by the organisation during the last 2 years (attach separate report)
	:
	

	11.
	Signature of the applicant with date
	:


	


Declaration


The particulars furnished above are correct and true to the best of my knowledge, belief and information..
Place
:





                  Signature of applicant
Date
:
Enclosures to be attached with the application

a)
Copy of the registration  certificate

b)
Copy of the Foundling Home and Orphanage recognition 

c)
List of office bearers of the parent organisation

d)
Copy of the bye-law and memorandum of association of the organisation

e)
Minutes of the last general body meeting in which the present office bearers were elected 

f)
A detailed report of the organisation showing the various services rendered and programmes conducted during the last two years 

g)
Audited statement of accounts for the  last two years 

FORM  B

GOVERNEMNT OF KERALA                      

DEPARTMENT OF SOCIAL WELFARE
CERTIFICATE OF LICENSE FOR IN-COUNTRY ADOPTION

(Vide sec. 41(4) of the JJ Act 2000 r/w Rule 37(1) &42 of Kerala JJ Rules 2003)  

	1.
	 Certificate No
	:
	

	2.
	Date of issue of certificate
	:
	D …… / M ………/ Y……

	3
	Period of validity of certificate
	:
	From ………………   To ………………

	4.
	Name and address of the organisation
	:
	

	5.
	Particulars of existing statutory registration of the organisation
	:
	

	
	a)

b)

c)
	Reg.  No(s) of the organisation with Date

Foundling Home Recognition No. and date with period of validity

Orphanage Recognition No. and date with period of validity
	
	

	6.
	Maximum number of children that can be accommodated at a time 
	:
	Below 5 years

Above 5 years


This license is issued subject to the conditions stipulated in the Rules and Regulations For In-Country Adoption notified by the Government of Kerala,  JJ Act 2000,   JJ Rules 2003 and such other conditions and directions as issued from time to time. This license is liable to be revoked at any time by the Govt. of Kerala after a reasonable opportunity being given to the concerned organisation.
Sd/-

Secretary to Government, 

Place
:





         Department of Social Welfare
Date
:
            

FORM  C

APPLICATION FOR RENEWAL OF LICENSE FOR IN-COUNTRY ADOPTION IN KERALA

	1. a.
	 Name and complete address of the organisation
	……………………………………………..
……………………………………………..

……………………………………………..

Fax ……….. ………………………………
Email ……………………………………...
Phone………………Mobile………………

	b.
	Name and address of Director/ Manager
	:

	2.
	Name of the Act under which registered
	:

	3.
	No and Date of the existing certificate of license issued by Govt. of Kerala with period of validity  
	:

	4.
	Date on which license accorded for the first time
	:

	5.
	Number of children permitted to accommodate
	:

	6.
	Present strength of children
	:

	7.
	No. of children placed for final adoption for the last 3 years 
	:

	8.
	Whether any action is taken against the agency for violation of rules (If so,  give details)
	:

	a)
	Living space for children (Sq.ft.) (agewise) 
	:

	b)
	Playing space (Sq. ft.) (agewise)
	:

	c)
	Sanitary facilities (Sq. ft.) (agewise)
	:

	d)
	Other facilities (Specify)
	:

	9.
	Maximum number of children that can be accommodated
	Below 5 years

Above 5 years

	10.
	Whether application has been submitted previously, if so give details
	:


DECLARATION


The particulars furnished above are true and correct to the best of my knowledge, belief and information.

Place
:







Signature of applicant

Date
:
Enclosures to be attached with the application

a) True Copy of the existing license

b) Copy of the Foundling Home/Orphanage recognition certificate

c) List of office bearers of the parent organisation 

d) Minutes of the last general body meeting in which the present office bearers were elected 

e) A detailed report of the organisation showing the various services rendered and programmes conducted for the last 2 years 

f) Audited statement of accounts of last 2 years

g) True copy of the inspection note of the State/Central inspecting authorities for the last 2 years 

FORM  D

APPLICATION FOR DECLARING A CHILD LEGALLY FREE FOR ADOPTION
( Rule 37 (3) JJ Rules 2003)
	1.
	Number and date of license of the agency          
	:

	2.
	Name and address of the placement agency
	:

	3.
	Name of applicant with designation
	:

	4.
	Name of the child
	:

	5.
	Date of birth, Age and sex of the child
	:

	6.
	Details of personal identification marks with complexion
	:

	7.
	Name of Police Station and date of intimation to police station
	:

	8.
	Place of receipt of the child and from whom received
	:

	9.
	Whether gave publicity through visual media/Radio , if so give details
	:


DECLARATION
I here by declare that there has been no claimant for the above said child even after making notification in leading News Papers including Malayalam and waiting for a period of 4 weeks. Our organisation have made all possible effort including our own enquiry to trace out the parents or relative of the child but nobody has been traced out so far.
Place
:






                       Signature of applicant

Date
:


In the circumstance stated above I request the Hon’ Committee may issue a Legally Free For Adoption Certificate in respect of the child ……………………………………………………………... (name of the child ) 

Place
:






                       Signature of applicant

Date
:
Enclosures to be attached with the application
a) News paper cuttings about publicity of the receipt of the child

b) Medical report showing the age and health status of the child

c) Enquiry report of Social Worker of the agency

d) Consent of the child if above 7 years of age

FORM  E

LEGALLY FREE FOR ADOPTION CERTIFICATE

                                              ( Rule 37 (3) JJ Rules 2003)

No





:

Petitioner




:

Name and address of the agency

:


The agency in its application dtd……………………. has submitted before the committee that they have received a male/female child aged about …………… on ………………. directly from hospital/orphanage/police station or other agency. The child was medically examined on …………… by Dr…………………………. of ………………………………….. Hospital and issued a certificate stating that the child aged ………. and the health condition is ……………………. The agency has submitted that they have observed all the procedures and formalities prescribed in the JJ Rules 37(4) (a) and there was no claimant even after notification  in ………………………………………..(name of News Papers) dtd……………. and broadcast through TV and Radio. Social worker of the agency has also reported that biological parents of the child has not been traced even after enquiry.

The Station House Officer(SHO) of the …………………………… Police Station has filed a report before the committee on ………………………. and deposed before the committee on …………… that they could not trace out the biological parents or claimants even after thorough enquiry / SHO of ………………………….. Police Station has not submitted any report before the committee within the time stipulated by the Supreme Court. A report of the District Probation Officer(DPO) …………………….….. has called for. The DPO has reported that there was no claimant for the child named …………………………………………………………under the care and protection of ………………………………….(name of the institution) even after thorough enquiry.


No claimant has come forward before the committee for claiming the child. Considering all these the Child Welfare Committee(CWC) has come to the conclusion that the male/female child ………………………………….. aged …………. under the care and protection of the ……………………………………institution is an abandoned child and considering the best interest of the child it is hereby declared that the child is legally free for adoption placement







Name and signature of the Chairman/ Members

1.

2.

3.

4..
Place
:



(Seal)
Date
:
FORM   F

RELINQUISHMENT DEED    

 (Rule 37 (5) (c) JJ Rules 2003

 (Stamp Paper worth Rs.50/-)        


 
I ……………………………………………..aged……….residing at ………………. ………………………………………………....House……...……………………………Village ……………………….Taluk……………………………… District hereby solemnly take an oath as under :-

 
I am unmarried and delivered a male/female child on ………………… at …….(time) …………..at …………………………………………(Place )  and the said child has been in my guardianship and custody thereafter./ I/We ……………………………………………………..(address) is/are the natural guardian of the male/female child named …………………………………………  aged ………. And the said child is under my/our care and custody. 

 
I/we do not wish to disclose the whereabouts or give any other information of the father or the relatives of the said child because of social reasons and for the better rehabilitation of the said child. I/we am/are the sole guardian of the child  and there is no other lawful guardian or father for the said child.

 
I/we say that, I/we, without any monetary or material consideration,  voluntarily on free volition and with out any inducement, influence of any person, drink or drug, have on this day of ………  ………… 200… handed over the custody of the said child to the authorities of………….………………………………………………………(Placement agency)………………………..…………………………………………………………………….…….…………..  ( address) with authority to place the child in adoption or guardianship with any suitable person or couple from  India or abroad. As far as possible the child maybe placed in my own religion ie. ……………………………. 


 
I/we say that, I have abandoned the said child because I/we  am unable to look after, maintain, educate and bring up the said child due to social reasons.

 
I/we  further say that the authorities of the above agency had explained and made me/us  understand that there are other methods of rehabilitation of my/our child other than  adoption.

 
I/we further say that I am/we are explained and given to understand that I/we can claim back my/our  child with in 2 months from today.

 
I/we have further been explained that if I/we do not claim back my/our child during this period of 2 months, the institution will be free to rehabilitate the child at its own discretion including adoption. 

 
I/we hereby declare that I/we have relinquished all my/our  rights and  claims to the said child and all reciprocal rights/claims and/or obligations of parents/a mother and a child between me/us and the said child are hereby terminated. The authorities of ……………………………… (agency) ………………………….(address) may place the said child in adoption or guardianship with any suitable person/persons of my/our  religion……………………………………………… as far as possible in India.

 
I/we  request that the authorities of the agency not to disclose my/our name and identity to any person , at any time and under any circumstances for reasons aforesaid, except if the court/JJ Board/competent authority so directs.









Signature/ thumb impression      

Seen/solemnly affirmed at …………………………..(Place) on …………….. (date)

Read over, explained and interpreted by me and the signature/thumb impression is  obtained in my presence.

Designation & Signature of the authorised person of the placement agency

In Witness where of :
Name                                    Address  (with 


Signature

Phone no. if any)

 (1)  

(2)
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‰²È°µ¤ „¶�À°¾²Ò˜°œ²á ­Ù˜�½˜¹

’¯Ï..................................................................................................................(ª»øª²¹ �³ÜËª²£¯¤ ¶£Þª°§¯­¹) .............................ª¤æ¸ ­˜»¹ µü¤¸˜² �¦¤²Ò².  

’¯Ï ................................ £˜ª°«¼¯­°¤¯—¸.  †œ°¾¸ ................................... (˜±¤˜°)................................. ð§¹ ................................................ µªÅ¸ ˆ¥² ‚É/µ�É ‰²Ç¸ �œ°¾²‰¤²Ê¯¤°.  ‚ ‰²Ç¸ ƒ¶Ô¯à †µú ­¹¥À—¤°Þ ‰©°Ç²ª¥²Ò².  �ª°ª¯®°˜¤¯¤ †œ°¾¸ �œ°Å “° ‰²Ç°µœ, ƒÒµÌ ­¯£³®»‰²“²¹¡ ü²Ý²�¯“²‰¨°Þ ª¨ÜÌ°µ¾¯Ê² ª¥°‰ š²¬¸‰¥£¯¤˜°œ¯Þ, ‰²Ç°µú µ£ÅµÔÈ ¢¯ª°µ¤¾¥²˜° ‰²Ç°µœ, ‰©°¤²Ò�À¹ ¢¯¥˜±¤¥²¹ †µú £˜ª°«¼¯­¹ �²§ÜÌ²Òª¥²£¯¤ �œ²¶¤¯�»¥¯¤ªÜ¾¸ šÌ¸ œÞ‰²Ò˜°¶§¤¸¾¯¤° ª°È²µ‰¯“²¾¯Ï ­¼¶£›¤¯ ’¯Ï ­ÒÎ¤¯‰²Ò².  ‰²Ç°µœ „¶�À°¾²Ò˜°œ² �‰¥¹, ‰²Ç°µœ ­¹¥À°¾²Ò˜°œ²á £Ý¸ ½‰£±‰¥—Äµ¨¾²¦°Å¸ ð¯�œ¯ ›°‰´˜Ü †œ°¾¸ ª°«š±‰¥°Å¸ ˜Ò°È²á˜²¹ ‚¤˜¸ †œ°¾¸ £œæ°§¯¤°È²á˜²£¯—¸.  ‰²Ç°µœ „¶�À°Å²µ‰¯Ê²á ­Ù˜�½˜Ì°Þ ˆÔ²ªÅ¯§²¹ ¥Ê¸ £¯­Ì°œ²á°Þ ‡˜¸ ­£¤Ì²¹ �˜¸ �²œ:�¥°¶«¯›°¾¯µ£Ò²¹ ¥Ê²£¯­¹ ‰©°Ç¯Þ �˜¸ ­¯Î»£µßÒ²¹, �¶˜¯µ“, ‰²Ç°œ²¶£§²á †ß¯ �›°‰¯¥¯ª‰¯«Ä¨²¹ †œ°¾²¹ †µú ‰²“²¹¡¯¹‹Äà¾²¹ ƒß¯˜¯‰²µ£Ò²¹ „á ª°ª¥¹ ð¯�œ¯›°‰´˜Ü †œ°¾¸ ª°«š°‰¥°Å¸ ˜Ò°È²á˜¯—¸.  ƒ· ˜±¥²£¯œ¹ †“²¾²Ò˜°œ² �°Ò°Þ ‚¥²µ“µ¤Ã°§²¹ ¶½�¥—¶¤¯, œ°Ü¡œ¸›¶£¯, ½�¶§¯¢œ¶£¯, ›œ¶£¯®¶£¯, £µÝµÐÃ°§²¹ ­¼¯›±œ¶£¯ ƒß †Ò²¹ ’¯Ï ª»ø£¯¾²Ò².


¶‰¯“˜° ¶�¯§²á œ°¤£¯›°¬¸”°˜ ð¯�œÄà¾ß¯µ˜ †µÒ ­¹¡œ¸›°Å ¤¯µ˜¯¥² ª°ª¥Ä¨²¹ £Ý¯Ü¾²¹ §¢»£¯¾¥²µ˜Ò²¹ ‰³“° �¶�À°¾²Ò².  ‰²Ç°µœ ƒ¶˜¯µ“¯Ô¹ ...................................................   ð¯�œÌ°µú ¶£›¯ª°¤¸¾¸/ „Ì¥ª¯š°ÌµÔÈ ª»ø°¤¸¾¸ ƒ˜°œ¯Þ µµ‰£¯¦²Ò².

ˆÔ¸

ª°¥§“¤¯¨¹

¶�¥¸

£²‰¨°Þ �¦¤²Òª ’¯Ï ª¯¤°Å¸ £œæ°§¯¾°¤¯—¸ / †µÒ ª¯¤°Å¸ ¶‰àÔ°Å¸ ¶¡¯Î»µÔÈ¯—¸ ’¯Ï ˆÔ¸ ªÅ°È²á˜¸.

ˆÔ¸

ª°¥§“¤¯¨¹

¶�¥¸

¶£Þ ‰¯—°Å°¥°¾²Ò «°«²µµ‰£¯Ýª²¹ ­Ù˜�½˜ª²¹ ’Ä¨²µ“ ­¯Ò°Î»Ì°Þ ................................................. ª»ø° ­¼¶£›¤¯ œ°Üâ®°Å°È²á˜¯—¸.  

ˆÒ¯¹ ­¯À°,   


ˆÔ¸/¶�¥¸/¶£Þª°§¯­¹

¥Ê¯¹ ­¯À°


ˆÔ¸/¶�¥¸/¶£Þª°§¯­¹

ð§¹  :

˜±¤˜° :

¶ý¯¦¹ œ¹:6

‰²È°µ¤ „¶�À°¾²Ò˜°œ²á ­Ù˜�½˜¹

’Äà................................................................................................................................
........................................................................................................................................................
(ª»øª²¹ �³ÜËª²£¯¤ ¶£Þª°§¯­¹) ­˜»¹ µü¤¸˜² �¦¤²Ò².

’Äà ........................................ £˜ª°«¼¯­°‰¨¯—¸.  ’Äà¾¸ ..................... ˜±¤˜°¤°Þ.................................ð§¹........................................ µªÅ¸ ˆ¥² ‚É/µ�É ‰²Ç¸ �œ°¾²‰¤²Ê¯¤°.  ‚ ‰²Ç¸ ƒ¶Ô¯à ’Ä¨²µ“ ­¹¥À—¤°Þ ‰©°Ç²ª¥²Ò².  ’Ä¨²µ“ ‰²Ç°µœ, œß ¥±˜°¤°Þ ª¨ÜÌ°µ¾¯Ê² ª¥²ª¯Ï ’Äà¾¸ ­¯Î»£ß¯Ì˜°œ¯Þ,  ‰²Ç°µú µ£ÅµÔÈ ¢¯ª°µ¤¾¥²˜° ‰²Ç°µœ ‰©°¤²Ò�À¹, ¢¯¥˜±¤¥²¹ ’Ä¨²µ“ £˜ª°«¼¯­¹ �²§ÜÌ²Òª¥²£¯¤ �œ²¶¤¯�»¥¯¤ªÜ¾¸ šÌ¸ œÞ‰²Ò˜°¶§¤¸¾¯¤° ª°È²µ‰¯“²¾¯Ï ’Äà ­¼¶£›¤¯ ­ÒÎ¥¯—¸.  ‰²Ç°µœ „¶�À°¾²Ò˜°œ²�‰¥¹, ‰²Ç°µœ ­¹¥À°¾²Ò˜°œ²á £Ý¸ ½‰£±‰¥—Äµ¨¾²¦°Å¸ ð¯�œ¯›°‰´˜Ü ’Äà¾¸ ª°«š±‰¥°Å¸ ˜Ò°È²á˜²¹ ‚¤˜¸ ’Äà¾¸ £œæ°§¯¤°È²á˜²£¯—¸.  ‰²Ç°µœ „¶�À°Å²µ‰¯Ê²á ­Ù˜�½˜Ì°Þ ˆÔ²ªÅ¯§²¹ ¥Ê¸ £¯­Ì°œ²á°Þ ‡˜¸ ­£¤Ì²¹ �˜¸ �²œ:�¥°¶«¯›°¾¯µ£Ò²¹ ¥Ê²£¯­¹ ‰©°Ç¯Þ �˜¸ ­¯Î»£µßÒ²¹, �¶˜¯µ“, ‰²Ç°œ²¶£§²á †ß¯ �›°‰¯¥¯ª‰¯«Ä¨²¹ ’Äà¾²¹ ’Ä¨²µ“  ‰²“²¹¡¯¹‹Äà¾²¹ ƒß¯˜¯‰²µ£Ò²¹ „á ª°ª¥¹ ð¯�œ¯›°‰´˜Ü ’Äà¾¸ ª°«š°‰¥°Å¸ ˜Ò°È²á˜¯—¸.  ƒ· ˜±¥²£¯œ¹ †“²¾²Ò˜°œ² �°Ò°Þ ‚¥²µ“µ¤Ã°§²¹ ¶½�¥—¶¤¯, œ°Ü¡œ¸›¶£¯, ½�¶§¯¢œ¶£¯, ›œ¶£¯®¶£¯, £µÝµÐÃ°§²¹ ­¼¯›±œ¶£¯ ƒß †Ò²¹ ’Äà ª»ø£¯¾²Ò².

ˆÒ¯¹ ‰À°        ˆÔ¸


               ¥Ê¯¹ ‰À°  ˆÔ¸

 

      ª°¥§“¤¯¨¹


       ª°¥§“¤¯¨¹

              ¶�¥¸


               ¶�¥¸

£²‰¨°Þ �¦¤²Òª ’Äà ª¯¤°Å¸ £œæ°§¯¾°¤¯—¸/’Äµ¨ ª¯¤°Å¸ ¶‰àÔ°Å¸ ¶¡¯Î»µÔÈ°È¯—¸ ˆÔ¸ ªÅ°È²á˜¸

ˆÒ¯¹ ‰À°        ˆÔ¸


               ¥Ê¯¹ ‰À°  ˆÔ¸

 

      ª°¥§“¤¯¨¹


       ª°¥§“¤¯¨¹

              ¶�¥¸


               ¶�¥¸

ˆÒ¯¹ ­¯À°,   


        ˆÔ¸/¶�¥¸/¶£Þª°§¯­¹

¥Ê¯¹ ­¯À°


        ˆÔ¸/¶�¥¸/¶£Þª°§¯­¹

ð§¹  :

˜±¤˜° :

(‰²¦°Ô¸ :  
­Ù˜�½˜¹ œÞ‰²Ò˜¸ ˆ¥¯à £¥—µÔÈ²¶�¯¤°È²á˜¯µ—Ã°Þ              ‚ª«»£¯¤ ¶¢š‹˜°‰à ª¥²Ì¯ª²Ò˜¯—¸.) 

FORM  G 

Details of all children during the  month………………………………………………

Name of Institution…………………………………………………………………………….  Place …………………………………….............
	Sl. No
	Name of the child
	Age & Sex
	Date of birth
	Date of Admission
	Weight as on first day of the month
	Complexion
	Health Status
	Legal Status
	Remarks

	
	
	
	
	
	
	
	
	
	


Place
:
Date
:




Office Seal





                  Signature with name and designation

To be submitted 

1. District Probation Officer

2. Voluntary Co-ordinating Agency, Rajgiri College Campus, Kalamassery, Ernakulam

FORM  G - 1

Details of children proposed for Adoption During the Month ………………………………………………….
Name of Institution………………………………………………………………………….Place ………………………………………
	Sl. No
	Name of the child
	Age & Sex
	Date of birth
	Name and Address of the prospective adoptive family
	Indian Adoption/Foreign Adoption/ Indian settled abroad
	Remarks

	
	
	
	
	
	
	


Place:
Date:












Dated signature with name and designation

To be submitted 

1.  District Probation Officer

2. Voluntary Co-ordinating Agency, Rajgiri College Campus, Kalamassery, Ernakulam

FORM  G - 2

Details of all children Adopted During the Month ………………………………………………

Name of Institution…………………………………………..


Place ……………………………..

	Sl.  No
	Name of the child
	Age & Sex
	Date of birth
	Name and Address of the adoptive family
	Indian Adoption/Foreign Adoption/ Indian settled abroad
	Hindu Adoption/ Guardianship /JJ Adoption with the name of the authority issued the adoption order

	
	
	
	
	
	
	


Place

Date





Office Seal





Dated signature with name and designation

To be submitted 

3. District Probation Officer

4. Voluntary Co-ordinating Agency, Rajgiri College Campus, Kalamassery, Ernakulam

FORM  G - 3

List of prospective adoptive parents registered as on the first day of the month……………………..

Name of Institution…………………………………………..


Place ……………………………..

	Sl.  No
	Name and full address of the couple /single parent with age
	Date of registration
	Details of the child required
	Whether Home study has been conducted by the social worker 
	Whether the family/single parent  is found fit for adopting  child
	Remarks

	
	
	
	Age
	Sex
	Any Other:

(Complexion/Religion etc)
	Yes
	No
	
	

	
	
	
	
	
	
	
	
	
	


Place

Date





Office Seal





Dated signature with name and designation

To be submitted 

1. District Probation Officer

2. Voluntary Co-ordinating Agency, Rajgiri College Campus, Kalamassery, Ernakulam

FORM  G - 4

MONTHLY PROGRESS REPORT : PRE-ADOPTION FOSTER CARE AND GUARDIANSHIP

Name of the placement Agency :……………………………………

	Sl. No
	Name of the child
	Reg. No
	Age & Sex
	Religion of the prospective Adoptive parents - pre-adoption foster care
	Religion of the prospective adoptive parents under Guardianship
	Legal Status 
	 Remarks

	
	
	
	
	Hindu
	Chris-

tian
	Muslim
	Others
	Hindu
	Christian
	Muslim
	Others
	
	

	1
	
	
	
	
	
	
	
	
	
	
	
	

	
	 Total during the month
	
	
	
	
	
	
	
	
	
	
	

	
	Total for the previous month


	
	
	
	
	
	
	
	
	
	
	

	
	Progressive Total


	
	
	
	
	
	
	
	
	
	
	


Place

Date





Office Seal





Signature of the Chief Administrator/Director

To be submitted 

3. District Probation Officer

4. Voluntary Co-ordinating Agency, Rajgiri College Campus, Kalamassery, Ernakulam

FORM  G - 5

MONTHLY PROGRESS REPORT : FINAL ADOPTION 

Name of the placement Agency :……………………………………

	Sl. No
	Name of the child
	Reg. No
	Age & Sex
	Date of Foster Care
	Religion of the Adopted parents
	Under which Act
	Remarks

	
	
	
	
	
	Hindu
	Christian
	Muslim
	Others
	Hama
	Gawa
	JJ
	

	
	 Total during the month
	
	
	
	
	
	
	
	
	
	

	
	Total for the previous month


	
	
	
	
	
	
	
	
	
	

	
	Progressive Total


	
	
	
	
	
	
	
	
	
	


Place

Date





Office Seal





Signature of the Chief Administrator/Director

To be submitted 

5. District Probation Officer

6. Voluntary Co-ordinating Agency, Rajgiri College Campus, Kalamassery, Ernakulam

FORM  H

Details of all children during the quarter ending on ………………………………………………

Name of Institution…………………………………………..


Place ……………………………..

	Sl. No
	Name of the child
	Age & Sex
	Date of birth
	Date of Admission
	Weight as on first day of the month                          
	Complexion
	Health Status
	Legal Status       
	Remarks

	
	
	
	
	
	
	
	
	
	


Place

Date





Office Seal





Signature with name and designation

To be submitted 

1. Director of Social Welfare, Vikas Bhavan, 5th Floor, Trivandrum

2. CARA

FORM   H - 1

Details of children proposed for Adoption for the quarter ending on  ………………………………………………

Name of Institution…………………………………………..


Place ……………………………..

	Sl. No
	Name of the child
	Age & Sex
	Date of birth
	Name and Address of the prospective adoptive family
	Indian Adoption/Foreign Adoption/ Indian settled abroad
	Remarks

	
	
	
	
	
	
	


Place

Date












Dated signature with name and designation

To be submitted 

1. Director of Social Welfare, Vikas Bhavan, 5th Floor, Trivandrum

2. CARA

FORM   H - 2

Details of all children Adopted for the quarter ending on   ………………………………………………

Name of Institution…………………………………………..


Place ……………………………..

	Sl.  No
	Name of the child
	Age & Sex
	Date of birth
	Name and Address of the adoptive family
	Indian Adoption/Foreign Adoption/ Indian settled abroad
	Hindu Adoption/ Guardianship /JJ Adoption with the name of the authority issued the adoption order 

	
	
	
	
	
	
	


Place

Date





Office Seal





Dated signature with name and designation

To be submitted 

1. Director of Social Welfare, Vikas Bhavan, 5th Floor, Trivandrum

2. CARA

FORM   H - 3

List of prospective adoptive parents registered for the quarter ending on ……………………..

Name of Institution…………………………………………..


Place ……………………………..

	Sl.  No
	Name and full address of the couple /single parent with age
	Date of registration
	Details of the child required
	Whether Home study has been conducted by the social worker 
	Whether the family/single parent  is found fit for adopting  child
	Remarks

	
	
	
	Age
	Sex
	Any Other:

(Complexion/Religion etc)
	Yes
	No
	
	

	
	
	
	
	
	
	
	
	
	


Place

Date





Office Seal





Dated signature with name and designation

To be submitted 

1. Director of Social Welfare, Vikas Bhavan, 5th Floor, Trivandrum

2. CARA

FORM H – 4

QUARTERLY PROGRESS REPORT : PRE-ADOPTION FOSTER CARE AND GUARDIANSHIP

Name of the placement Agency :……………………………………

	Sl. No
	Name of the child
	Reg. No
	Age & Sex
	Religion of the prospective Adoptive parents - pre-adoption foster care
	Religion of the prospective adoptive parents under Guardianship
	Legal Status 
	 Remarks

	
	
	
	
	Hindu
	Chris-

tian
	Muslim
	Others
	Hindu
	Christian
	Muslim
	Others
	
	

	1
	
	
	
	
	
	
	
	
	
	
	
	

	
	 Total during the month
	
	
	
	
	
	
	
	
	
	
	

	
	Total for the previous month


	
	
	
	
	
	
	
	
	
	
	

	
	Progressive Total


	
	
	
	
	
	
	
	
	
	
	


Place

Date





Office Seal





Signature of the Chief Administrator/Director

To be submitted 

1. Director of Social Welfare, Vikas Bhavan, 5th Floor, Trivandrum

2. CARA

FORM H – 5

QUARTERLY PROGRESS REPORT : FINAL ADOPTION 

Name of the placement Agency :……………………………………

	Sl. No
	Name of the child
	Reg. No
	Age & Sex
	Date of Foster Care
	Religion of the Adopted parents
	Under which Act
	Remarks

	
	
	
	
	
	Hindu
	Christian
	Muslim
	Others
	Hama
	Gawa
	JJ
	

	
	 Total during the month
	
	
	
	
	
	
	
	
	
	

	
	Total for the previous month


	
	
	
	
	
	
	
	
	
	

	
	Progressive Total


	
	
	
	
	
	
	
	
	
	


Place

Date





Office Seal





Signature of the Chief Administrator/Director

To be submitted 

1. Director of Social Welfare, Vikas Bhavan, 5th Floor, Trivandrum

2. CARA

FORM  - I

MEDICAL CERTIFICATE FOR ADOPTIVE PARENT

Name
:




Height

:

Sex
:




Weight

:

Age
:




Address
:

CLINICAL EXAMINATION

1. Cardio vascular system

2. Respiratory System

3. Reproductive system

4. Any past or present medical history

5. Psychiatric Evaluation

6. Visual Disorders

7. Hearing defects

8. Any other life threatening diseases 

INVESTIGATIONS

1. Blood sugar

2. Hb

3. Hep.B

4. X-ray Chest

5. ECG

6. HIV

PHYSICIAN’S CONCLUSIONS/GENERAL REMARKS

1.
After conducting the above clinical examination and investigations I certify that Sri/Smt…………………………………………………………….. is mentally and physically fit and do not suffer from any communicable disease. 

2.  

Date





Signature, Name and address of the 

Place





Physician and seal







Reg. No.


FORM  - J 

UNDERTAKING FROM CLOSE RELATIVE/FRIEND OF ADOPTIVE PARENTS

I……………………………………………………………………………………… ………………………………………………(name and address and relationship with the adoptive parents) understands that ………………………………………… ……… … … . (Name and address of the couple) are adopting a child. I hereby undertake that : 

1. If any type of ill treatment, abuse and neglect is noticed against the child I shall report it to the competent authority  

2. In case of any eventuality wherein both the adoptive parents die, or become incapacitated, disabled or continuously absent or in case of disruption of family I shall take the responsibility of the child and inform the agency and Board/Court 

3. I shall do my best for the welfare and education of the child and shall make proper provision for his/her maintenance

4. In the event of his/her illness, he/she shall have proper medical attention in the nearest hospital

5. I undertake to produce him/her before the competent authority when so required.








Sincerely,

Date






            Signature

Place







Name

FORM – K 

UNDERTAKING FROM ADOPTIVE PARENT/PARENTS

I/We …………………………………………… ……………………… ……………………………………..(Name and address of the couple / single parent) the prospective adoptive parent/parents of ………………………………………….. (name of the child) ………………………………………………………(name of institution) hereby undertake to take proper care, look after the education and bring him/her as if he/she is a child born to me/us and treat him or her on an equal footing with my/our natural children in all matters of maintenance, education and succession. 

Place




Name and Signature of Adoptive father

Date




Name and Signature of Adoptive mother

FORM  - L 

UNDERTAKING FOR DEPOSITING FIXED DEPOSIT IN THE NAME OF THE ADOPTIVE CHILD

I/We ………………………………………………………………………….. (Name and address of the couple) the prospective adoptive parents of ……………………………………………………………..(name of the child)  from ………………………………………..(name of institution) hereby undertake to deposit an amount not less than Rs.25000/- (Rupees Twenty Five Thousand only ) in the name of the child at …………………………………. (Name of the Bank ) in a highest interest earning account for a period till he/she attain the age of 18. 

Place







Signature 

Date







Name & Address 

FORM  - M

BEFORE THE HONOURABLE JUVENILE JUSTICE BOARD, AT  ……………

                


O.P.(…………)No._______Of 200..

              
In the matter of ………….. …………………………………(name of child), a minor.

Name, age, father’s name, and address of 
}

      adoptive parents. (Petitioners) 

1. 








2.









Name of the recognised placement agency


(Respondent).
} ::  

ORIGINAL PETITION FILED FOR APPOINTING THE PETITIONERS AS ADOPTIVE PARENTS, UNDER SECTION 41 OF THE OF THE JUVENILE JUSTICE (CARE & PROTECTION OF CHILDREN) ACT, 2000 AND CHAPTER V OF THE KERALA  JUVENILE JUSTICE (CARE & PROTECTION OF CHILDREN) RULES, 200..,

The petitioners submit as follows:-

          1.  The petitioners are husband and wife and they are living together at the address mentioned above. The 1st petitioner is ………………………… (occupation)  and the 2nd petitioner is …………………………………(occupation).  The petitioners are desirous of adopting the child, who is in the care and custody of the respondent institution. 

        2.  The respondent in the above case is the ……………………………… ……………………………………………………………….(name and address of the Institution)  who are running a foundling home/orphanage for the welfare, care and upbringing of destitute and abandoned children. The said  Institution is lessened by the State Government to conduct In-Country Adoption and  their foundling home/orphanage  is recognised by the Board of Control for orphanages, Kerala State. 

1. The above named minor child ……………………………………………(name) , is a……… (sex) child now …………(age) , having born on …………………(date of birth). The child's mother had relinquished the child to the respondent institution./or the said child is an abandoned child and the Child Welfare Committee at …………………………………………………. has declared the child Legally Free for Adoption placement.  The said child is since then, in the care and custody of the respondent institution and is presently an inmate of the respondent institution.

4. The said child does not have any property, savings or assets. The present whereabouts of the child's mother, father or blood relations are not known. The mother or the child's near relatives have not come to see or claim the child till date.

5.  No guardian of the person or property of the said child has been appointed by any Court, or no Board or competent authority has issued any order giving the child in adoption. As far as these petitioners could ascertain, no application has been filed by any person, at any time, before this Honourable Board or before any other Court, with respect to the said child.

6. The 1st petitioner was married to the 2nd petitioner on …………………………(date) at ……………………………….. (place) and form of marriage) ………………………… /as per the religious rites and customs. The petitioners are issueless due to the medical problems/ or have ……children…………………………………………………………………………………………………………………………………………….(detailo of existing children). The petitioners are desirous of taking the said child in adoption, to care, maintain, educate, give love and affection and treat the said child as their own biological child. 

7.   The petitioners have good living condition.  The 1st petitioner is ………………………………………………………………………………………….…………….. (nature of employment/occupation and salary/earning details per month) and he is drawing a salary/earning  Rs.      /- per month. The 2nd petitioner is …………………………….………………………… …………………………….. (nature of employment/occupation and salary/earning details per month) The petitioners have their own house ………………………………………………………………………………………………………………….(details of house and property, place, District etc., and value of the same) situated in  ……….  cents of land at……………………………………………..   District. The petitioners also have a good bank balance, savings and other assets for a comfortable living……………………………………………………………………….. (details of bank account and amount).

8.  The petitioners are desirous and pray that they may be appointed as the adoptive parents of the child  and given the care and custody of the child. The petitioners do hereby undertake that they will ensure that the child's best interest and welfare would be protected. The petitioners also undertake to treat the child, as that of their own biological child, giving the child full rights of inheritance, maintenance and succession. 

9. The petitioners are of good health, character, conduct and are fit persons to be appointed as the adoptive parents of the said minor child. The necessary documents to prove the averments in this Original Petition, regarding the income, health, status and general opinion regarding petitioners, as contemplated under the Juvenile Justice (Care and Protection of Children) Act and Rules are produced herewith. The petitioners and the respondent institution have filed the declaration of willingness in form No.X and XI, as contemplated under sub clause (i) and (ii) of clause  (b) of sub rule (6) of Rule 37 of the Kerala Juvenile Justice (Care and Protection of Children) Rules, 2003, respectively.

10. The cause of action for the purpose of jurisdiction of this Original Petition arose, when the said child was relinquished/ abandoned and admitted to the respondent institution  and on ……………………(date of selection of child by adoptive parents), when the petitioners selected the said child and expressed their desire to adopt the child at ……………………………………………………………… (name and place and District of Institution) District, where the said minor , presently living, which is within the territorial and local jurisdiction of this Honorable Board.

11. A court fee of Rs.50/-is paid under schedule - II Article II-L(ii) of the Kerala      Court Fees and Suits Valuation Act.

12.  The petitioners therefore, pray that this Honorable Board may be pleased to order the following relief’s’ :-

A) The petitioners may be appointed as the adoptive parents of the minor child ……………………………………………………….(name and date of birth of child).

B) Pass orders to the local body ……………….. ………………………………… ………………………..(name and address of the local body) to issue a regular birth certificate for the abandoned /relinquished child showing the date of birth of the child as fixed by the Juvenile Justice Board and giving the name (s) of the adoptive parent(s) as if in the case of natural born child. 

C) The petitioners may be given the care and  custody of the minor child …… … ………………………………………………………. (name of child ), with permission to remove the said child from the territorial jurisdiction of this Honorable Board.

D) Pass such other consequential relief’s pertaining to the child as this Honorable Board, may deem fit.

             Dated this the     
 day of           , 200...







1st Petitioner:-






2nd Petitioner:-

      We, ……………………………………………………………..(name and age of petitioners) , residing at ……………………………………………………………(address of petitioners)
, do hereby and state that, the facts stated above in the Original Petition are true and correct to the best of our knowledge, information and belief.







1st Petitioner:-







2nd Petitioner

Note: Make necessary additions and deletions

BEFORE THE HONOURABLE JUVENILE JUSTICE BOARD, AT  ……………

                


O.P.(…………)No._______Of 200..

              
In the matter of ………….. …………………………………(name of child), a minor.

Name, age, father’s name, and address of 
}

      adoptive parents. (Petitioners) 

1. 








2.









Name of the recognised placement agency


(Respondent).
} ::  

A F F I D A V I T

          We, …………………………………………………… ………………… ……… ………………………………..(name and age of petitioners) , residing at ………………………………………….(address of petitioners), do hereby solemnly affirm and state as follows:-

     1.  We are the petitioners in the above case and are filing this affidavit for and on behalf of  ourselves. We are conversant with the facts of the case.

     2.   We are aware of all the facts, pleadings and averments made in the Original Petition, which we state are true and correct to the best of our knowledge, information and belief.

     3.   Hence it is submitted that we may be appointed as the adoptive parents of the above named minor child (name of child), which is prayed for in the Original Petition.

All the facts stated above are true and correct, to the best of our 

knowledge, information and belief. 

        


Dated this the     th day of   ………..… , 200...








1st Petitioner:-








2nd Petitioner:-                                                      






 Deponents. 

Solemnly affirmed and signed before me by the deponents who are personally known to me, on this the        day of       ,200…, at my office at ………………….






Signature of the Head of the Institution/Advocate

FORM  - N

FOLLOW UP OF THE ADOPTED CHILD 

	1.
	Name of the agency from where the child is adopted
	

	2.
	Name of the child
	

	3.
	Date of birth and Age of the Child
	

	4.
	Sex
	

	5.
	Name of adoptive parents
	Mr……………………….

Mrs………………………

	6.
	Address
	Present Address                 Permanent Address 

…………………….           ……………………..

…………………….           ………………………

…………………….           ………………………

	7.
	Date of adoption
	

	8.
	Name of the Court, Court order No & Date
	

	9.
	General Health of child
	

	
	a) Weight of the Child
	

	
	b) Height of the Child
	

	
	c) Details of immunisation/tests/operations/illness (including medical help required and treatment given)
	

	10.
	Childs daily routine (including diet, toilet, sleeping, habits)
	

	11.
	Mental and emotional development (bounding with parents, who the child is attached to recognise people, expression of emotions like anger, frustration, pleasure , development of concepts and perception) 
	

	12.
	Changes in routine of family members due to child (including child care arrangements)
	

	13.
	Child’s acceptance in extended family (Reactions and comments regarding adoption)
	

	14.
	Acceptance in neighbourhood and among friends (attitudes, reactions, comments, what family tells them about adoption etc.)
	

	15.
	Attempts to tell the child about adoption
	

	16.
	Admission and progress in schools if applicable
	

	17.
	Special events – travel, functions any other
	

	
	Name and signature of adoptive parents ;
	


Name 

:




Name

:

Signature
:




Signature
:

Date

:




Date

:

Name of the Social Worker who conducted the follow up and his impression

Submitted to :

1. VCA

2. Director of Social Welfare


One copy should be kept with file of the child

FORMAT

	Sl. No
	Name of Application Form 
	Form No

	1.
	Application for License for In-Country Adoption
	Form -A

	2.
	Certificate of  License  by the State Government

	Form -B

	3.
	Application for renewal of license for In-Country Adoption

	Form -C

	4.
	Application for obtaining legally free for adoption certificate
	Form -D

	5.
	Legally free for adoption certificate 
	Form -E

	6.
	Relinquishment Deed
	Form -F

	7.
	Monthly Report showing the details of children 
	Form -G

	8.
	Monthly Report showing the details of children proposed for adoption
	Form -G1 

	9.
	Monthly Report showing the details of children given for adoption
	Form -G2

	10.
	Monthly Report showing the details of prospective adoptive parents  
	Form -G3

	11.
	Monthly Report showing the details of Pre-adoption foster care and guardianship  
	Form -G4

	12.
	Monthly Report showing the details of final adoption  
	Form -G5

	13.
	Quarterly Report showing the details of children 
	Form - H

	14.
	Quarterly Report showing the details of children proposed for adoption
	Form - H1 

	15.
	Quarterly Report showing the details of children given for adoption
	Form - H2

	16.
	Quarterly Report showing the details of prospective adoptive parents  
	Form  -H3

	17.
	Quarterly Report showing the details of Pre-adoption foster care and guardianship  
	Form -H4

	18.
	Quarterly Report showing the details of final adoption  
	Form -H5

	19.
	Medical report of adoptive parents
	Form -I

	20.
	Undertaking from close relatives of adoptive parents
	Form - J 

	21.
	Undertaking from prospective adoptive parents 
	Form  - K

	22.
	Undertaking for depositing Fixed Deposits in the Name of the adoptive child 
	Form - L

	23.
	Application for Adoption to be filed before the Court/JJ Board by the agency/ Superintendent, Children’s Home
	Form -M

	24.
	Follow up of the adoptive child


	Form - N

	25.
	Declaration of the willingness of the institution to give the child in adoption
	Form No. X as per JJ Rules 

	26.
	Declaration of the willingness of the adoptive parent/parents expressing their willingness to take the child in adoption
	Form No. XI as per JJ Rules 

	27.
	Home Study Report
	Form No. XII of JJ Rules 2003

	28.
	Child Study Report
	Form No. XIII- of JJ Rules 2003


REGISTERS FOR ADOPTION PLACEMENT AGENCIES

The organisation shall maintain the following registers in addition to registers and format prescribed by CARA and other such statutory register 

1. Attendance register of children (ordinary attendance register)

2. Attendance register of Staff (Ordinary attendance register but Name, qualification & Experience, Designation should be mentioned)

3. Acquittance Register Detailed admission register (Refer Annexure –I)

4. Register of Prospective adoptive parent (Annexure – II)

5. Pre-adoption foster care register (Annexure – III)

6. Adoption, placement cum follow up register (Annexure – IV)
7. Register pertaining to vouchers, Cash book, Ledger, Expenditure, Annual Accounts, Aquittance Register, Records of Minutes of the Meetings, Grant utilization Register, Audited  Statements of Accounts etc.

8. Documents of promotional activities.

9. Other records stipulated in the relevant law and licensing act.

10. Register of Registers.
Note :
(Shall be a separate register for NRI Prospective adoptive parents for inter- country Recongnised agencies)

Annexure – I

Detailed Admission Register of children

	Sl. No
	Name of the child
	Sex
	Date of Birth
	Date of Admission
	Complexion Dark/ Medium / Fair
	Health status Blood Group/ Birth wt
	Legal status Abandoned/ relinquished   
	If abandoned steps taken & date of legally free for adoption certificate
	Date of child given in Foster Care/ Guardianship/ adoption
	Name of court with  Date and No.  of order in Guardianship/ adoption
	Remarks

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


Annexure – II

Register of Prospective adoptive parent

	Sl. No
	Name and Address of couple
	Date of registration
	Age of the couple
	Educational qualification
	Occupation
	Income
	Religion
	Details of child required Sex:  Age : Complexion : 
	Whether home study has been conducted 
	Whether the couple is found fit for adopting a child
	Name of the Child given in Foster Care/ Adoption/ Guardianship with order no. date of the Board/Court
	Remarks

	
	
	
	
	
	
	
	
	
	
	
	
	


Annexure – III

Pre-adoption foster care register

	Sl. No
	Name and Address of the couple
	Name of the child
	Sex
	Date of Birth
	Date of child given in Foster Care/ Adoption/ Guardianship
	Date of court order
	Remarks

	
	
	
	
	
	
	
	


Annexure – IV

Adoption placement cum follow – up- register

	Sl. No
	Name and Address of the adoptive family 
	Age, Sex & Name of the child
	Date of follow up
	Summary of the visit
	Remarks

	
	
	
	
	
	


Note : Separate page for each child

g) In the case of a child above 7 years who can understand and express himself/herself, his/her consent should be obtained before placing for adoption.  The consent shall be obtained through in-camera interviews by the competent authority.

